English Class 7 / 8: General Procedures

1. Keep different kinds of material in different places. You need one divider labeled “Procedures”. You will need dividers labeled Literature, and Language. If we read a story and answer questions, it goes under literature. If we study how to write a paragraph, it would go under language.
2. Keep your notebooks neat and in chronological order. If they look presentable you will feel better about them and they will be of more use to you. In addition, I might take in your notes and questions from time to time, and organization counts as part of the mark.

3. All formal assignments need a title page on the front and a rough draft attached at the back.
4. When you are writing on a fresh sheet of looseleaf, the binder holes should be on your left. If this seems like a picky point, just wait until you try to file them away afterwards.

5. About Notes - 

a. As I am more likely to prepare handouts, there probably won’t be a lot of board notes, but you should assume that anything I put on the board should be copied down unless I say not to. 

b. Each day’s notes should be dated in some manner and filed in date order, according to subject (ex: Language or Literature).

c. Each day’s notes should have a heading so that both of us can tell what it is about.

d. Headings should include such information as:



Title of work

Author

Page reference


Date


or: 
Topic




Page/Book reference

Date

6. Assignments:

- are due on time, in blue or black ink (usually), neatly written (or keyboarded) on regular paper. 

- should be in folders when turned in.

- will lose up to 5% of their assigned value for each school day they are late. Medical or family excuses are accepted.  While some exceptions to deadlines may be made throughout the regular year, deadlines at the end of term and end of semester are absolute and final.

- daily, class assignments will make up a major part of your mark (40%)

7. Attendance will be not count as part of your mark. However, if you miss a lot of class, it will affect your work and overall mark. 

8.  Missed assignments should be turned in the day you return unless you have made other arrangements. Missed tests should be made up within 2 days, provided we can schedule it. This is YOUR responsibility.  “I didn’t know about this” is not an excuse that will be accepted. If you miss time, it’s up to you to find out what happened and what is due.

Assignments and tests which you do not arrange to write or hand in will be counted as Not Handed In (NHI) items and be assigned 0% value.

9. Daily responsibilities:

a. Be in class, on time, with your assignments prepared, homework done, books and equipment ready to use. 

b. Turn in any homework into your class tray at the back of the room at the start of class.

c. Help create a positive classroom atmosphere. Pay polite attention to the questions and observations of other people in the room as well as to my comments and presentations.

d. Treat your classmates and teachers with RESPECT.
